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EDA College
Student Letter Request Form
Student Information
· Full Name: ___________________________________________
· Student ID Number: __________________________________
· Course Name: _______________________________________
· Email Address: _______________________________________
· Date of Request: _____________________________________
Type of Letter Requested
(Please select the type of letter you need by checking the appropriate box)
☐ Student Status Letter
☐ Council Tax Exemption Letter
☐ Other (Please specify): _____________________________________________________________________
Reason for Request:
(Optional: Provide additional details about why you need the letter)
___________________________________________________________________________________
___________________________________________________________________________________
Preferred Delivery Method
☐ Collect in person
☐ Email to my address (specified above)
Signature and Declaration
I confirm that the information provided above is accurate and complete.
Signature: _____________________
Date: __________________________
Office Use Only
· Request Received by: _________________________
· Date Received: _______________________
· Processed by: ________________________
· Date Processed and delivered: ______________________

Note: Your request will be dealt with in 48 hours.  Please contact registry@edacollege.co.uk for further queries.
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